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10 March 1959 


OFFICE OF TRAINING REGULATION NO. 20-4 
SUBJECT : | OER Promotion Panel. . Me 
REFERENCE : OER Regulation No. 20-5, dated 32 March 195% 

RESCISSION: ORR Regulation No. 20-4, dated 21 reStaber 1953 


1. GENERAL 


- 


Effective immediately, there ig established in OTR a Promotion 


Panel which will replace the foxmer Professional end Clerical Promotion 
Panele. The new panel will be kncwm as the OTR Promotion Panel. This 
Panel will review proposed promotion actions of clerical and professional. 
personnel to grade GS-12 and will make recommendations to the OTR Career 
_ Service Board. The Panel will function in accordance with policies 


established by the OTR Career Service Board and*the Director of Train- 
ing. _ . ; 


2. COMPOSTTTON 
@. Members | 


The Panel. will. ve composed of seven voting members > & 
secretary, and a recorder. ‘The voting members will be sentor 
officials of OTR selected by the Director of Training to serve 
for a period of twelve months. he Chairman will serve for 
six months, or as determined by the Director of Treining. 


De ‘Secretary Yang Recomier 


The Secretary and the Recorder for the Panel will be , 
provided by the Personnel Branch, OTR. 


3- PROCEDURES 


¢ 


@. The same procedures as outlined in OTR Regulation 20-5, 
"Promotion Recommendations ," pertain, except that supervisors - 
must submit the completed, two-part promotion recommendations - 
to the OTR Personnel Officer five (5) working days prior to a 
meeting of the OTR Promotion Panel. ‘The meeting date of the 

Promotion Panel 18 normally the third Tuesday of each month. — 
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' | bs. Dhe Promotion Panel will meet at least seven (7) 

'. working days prior to the meeting date of the OTR Career 
Service Board. The meeting date of the OTR Career Service 
‘Board to consider promotions is normally the firat Tuesday 
ofeach month. The Personnel Branch vill be responsible 

- for coordinating meeting dates and informing members of 
the Fanel. 


ee The recommendations of the Promotion Panel will be 
documented by the Secretary ef the Promotion Panel. for 
presentation to the OTR Carcer Service Board. 


{ ) . 7 aS . Promotion recommendations for grade GS-13 and above 
oo. oe 3 are submitted directly to the OTR Career Service Board end 

Sieaite Waa’ . Mill be ‘considered semiannually on the schedule established . 
“i °°, DY memorandum, dated 13 Augus 1958, to all OTR Career Service 


Bossa Members ; - es Sits 
"- -@. The Secretary of the Panel will inform the School or 
poo site _ Staff Chief concerned of any actions not approved by the Panel. 
a _ . + his will afford him an opportunity to*reconsider the pro- = 
oa ‘motion recommendation in the light of the findings of the™ 
eats “ .  . Penel and to submit additional information before the action 
_  i8-presented to the Board for decision. iG 
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